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How to Request More Time in an Ongoing Appeal 
 
When would I need more time in my appeal? 
 
The Board sets deadlines throughout an appeal. There are deadlines to provide Statements 
of Points, expert reports, written submissions, and responses to correspondence. 
Sometimes the Board sets these deadlines with input from the parties, but sometimes not. 
If you need more time than you have, you need to ask the Board to extend the deadline. 
The Board has the ability to do this to ensure a fair process, whether the deadline was set 
in correspondence or appears in the Rules. 

 

What should I do to ask the Board for an extension?  

 
First, contact the other parties, explain your situation, and ask if they will agree to extend 
the time. Be sure to tell them how much of an extension you need. 

Second, contact the Board and ask for the extension. If the other parties agreed to the 
extension, say so. Be sure you tell the Board how much of an extension you need (or to what 
date you want the deadline extended). 

 
How do I ask for an extension of time? 

 
The Board’s Rule 16 describes how to make applications to the Board. The rule has certain 
requirements: 

• the application must be in writing, 
• the application must come before the deadline if at all possible, 
• you must say how much extra time you need (give the new deadline if you can), 
• briefly describe why you need the extension, 
• explain what will happen if you don’t get it, and 
• explain whether the other parties agree to it. 

 

http://www.bceab.ca/uploads/2020/09/rules.pdf#nameddest=rule_16
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Be sure to send the other parties a copy of your request. The Board may ask them to 
comment on the application. The Board is more likely to do so if the extension is lengthy or 
might negatively affect the other parties. 
 
The Board will respond in writing as soon as possible. If the Board allows your request for 
an extension, it may give other parties additional time for their deadlines as well. 
 
Note that the Board is always able to refuse to give more time. 
 

What if I have missed a deadline? 
 
You should contact the Board’s office as soon as you can. The Board may ask you to follow 
the application process described above. 
 
Please note that these extensions relate to deadlines that occur during an appeal. 
The Board has no authority to grant an extension of time to file an appeal. 
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